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CITY OF WENATCHEE 
P.O. BOX 519 ⚫ WENATCHEE, WASHINGTON 98807-0519 ⚫ (509) 888-3202 

DEPARTMENT OF PUBLIC WORKS 

PRE-APPROVED PLANS POLICY 

 
Policy R-12:  STREET VACATION APPLICATION REQUIREMENTS  
 
Application Checklist  
The following is a list of materials which must be submitted in order to have a complete application. For 
some applications, it will not be necessary to submit all of the listed materials. Consult with the Public 
Works Department if you have questions. Please do not turn in your application until all materials which 
apply to your proposal have been gathered. Your application will be reviewed for completeness by 
utilizing the items within this checklist.  
 

 Pre-Submittal Meeting  
A meeting with Public Works is required within the six months immediately prior to application 
submittal.  
 

 Fees  
Payment to the City of Wenatchee for the filing fee. $300.00 Non-Refundable fee.  

 
 Plans  

Dimensioned plans, drawn at 1” = 100’, showing the street, alley, easement, or part thereof to 
be vacated, and showing all properties with subdivision, blocks, lots, and specifying open and 
unopen rights-of-way for a radius of 400 feet from any boundary of the street, alley, easement, 
or part thereof to be vacated. The map must designate alternate access ways if the vacation will 
have the effect of eliminating access to or from any property. The map must also identify each 
petitioner’s property.  

 
Other:  
 

 A petition form signed by the owners of more than two-thirds of the lineal frontage of the 
property abutting the portion of the street or alley to be vacated, or in the case of an easement, 
more than two-thirds of the property underlying the portion of the easement to be vacated. If 
any petitioner is purchasing abutting or underlying property under a real estate contract, the 
seller of that property must also sign the vacation petition.  
 

 A statement of why the proposed vacation is in the public interest.  
 

 A statement explaining how no property will be denied direct access as a result of the vacation.  
 

  



 
 

Apple Capital of the World 
Page 2 of 3 

 
 

Policy R-12 

Last revised: December 2021 

 A legal description of the street, alley or easement to be vacated; together with a statement 
certifying the validity of the legal description, signed by a licensed surveyor or registered 
engineer. The requirement for certifying the legal description may be waived by the Director of 
the Public Works Department if he/she or his/her designee certifies to the validity of the legal 
description. The legal description should be for a full street, alley, or easement vacation. Only in 
rare and unusual circumstances does the City approve a partial vacation.  
 

 For each petitioner, a title report indicating ownership and providing a legal description of the 
property owned by the petitioner.  
 

 Appraisal (if required)  
An appraisal of the land to be vacated from a qualified, independent.  

 
In vacating a street, alley, easement, or part thereof, the City will, usually, reserve an easement for 
public utilities and services, or the right to exercise and grant an easement, in the location of the 
vacation. If the petitioner requests that an easement not be reserved or that the easement be moved 
or reduced in area, the petitioner must:  
 

 Submit written approvals from all public utilities holding a City franchise within the area 
proposed to be vacated (see Request for Public Utility Review form attached).  
 

 When mailing out the request form, include a vicinity map, explanation of the vacation request, 
and the address and legal description of the area to be vacated. Also, you will need to obtain 
from the Public Works Department the name and phone number of the assigned Public Works 
Staff and the assigned file number. This information must be included on the form before the 
form is mailed out.  
 

 The written approvals from all public utilities must be submitted before the vacation can be 
scheduled for public hearing. It is the applicant's responsibility to see that the public utilities 
submit the written approvals.  

 

All materials submitted for this application must meet the following standards:  

Electronic Plans & Documents:  

 All files must be in Adobe PDF format. Any file that is not in PDF format must be converted from 

its native format to Adobe PDF rather than being scanned.  

 

 Any memo/report that is created from multiple formats must be combined and submitted as 

one PDF document.  

 

 All memos/reports must be either 8-½ x 11 or 11 x 17-inch size. Legal sized documents will not 

be accepted.  

 

 Photographs of models and/or material/color boards, if prepared, are required.  
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 Applications not submitted through MBP must provide all application materials on CD to the 

Planning Department for presentation at public meetings and/or permanent storage.  

 

Paper Documents:  

 Applications not submitted electronically shall provide one paper copy of all application 

materials in either 8½ x 11 or 11 x 17-inch size. Legal sized documents will not be accepted. 

 

 Public Notice  

You are responsible for obtaining and erecting public notice sign(s) on the subject property. You 

will need to provide for and erect public notice sign(s) at least twenty-two (22) calendar days 

before the public hearing. In order to ensure that the signs are installed in a timely manner, you 

should contact a Sign Company and arrange for the appropriate number of signs to be made. 

See attached instruction sheet about Public Notice Signs. Any delay in installing the board will 

result in procedural deficiencies and/or delays.  

 

The City will post the required notices at the County Courthouse and in the Newspaper. 
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